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Favomites] Hain Menu © Reporting Tooks Chsery (puary Viewer

1 e
Query Viewer
Erbar any informalion pou have &% dick Search, Leive Sids Blank for & st of all vakses
“Search By cuer Hame v begngwih
Search - 15

Felsonaze Fage

Navigate to: Main Menu> Reporting Tools> Query> Query Viewer

Query Viewer

Fnter any information you have and click Search. Leave fields blank for a list of all values.

*Search By auery Name

-

begins with

FIU_OCM_SCHEDULE_CHAR
Search Advanced Search

Search Results

*Folder View

-- All Folders —

Query Name Description Owner Folder E'lil'&lt_o E:getlo Schedule ?:3{:;95
FIU_OCM_SCHEDULE_CHAR Public HTML | Excel Schedule Favorite
Q
1. Begin with field box, type in: FIU_OCM_SCHEDULE_CHAR.
2. Click on the Search button.
3. Click on the Excel link.
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FIU_OCM_SCHEDULE_CHAR

Term: 1168
Acad Group: [og
Acad Org:  [og
Campus: I:_.«.5|

View Results

4. Enter the Term you are inquiring about (1158).

Example: :| 15 8 ._L 1= Janusry- Spring

— I S=agrik Summer (includes A, B, & C)
'1 5 8=Augu51—FalI (inchudes fall mini)
Reprasents the
Century Reprasents the
Year

Acad. Group: enter % if you do not know the acronym
Acad. Org: enter % if you do not know the acronym

Campus: enter % if you do not know the acronym to a particular campus.
Click on View results.

© N o O

Opening FIU_OCM_SCHEDULE_CHAR_A76707713.xls £

You have chosen to open:

B FIU_OCM_SCHEDULE_CHAR_A76707713.xls

which ist Microsoft Excel 97-2003 Worksheet (1.6 MB)
from: https://psprod.fiu.edu

What should Firefox do with this file? ./
@ Openwith | Microsoft Excel (default) v(
1 sawve File

Do this automatically for files like this from now on.

Settings can be changed using the Applications tab in Firefox's Options.

QK ] l Cancel
S
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9. Once PantherSoft has gathered the information, a window prompts you to open the
results, click OK.

=] -

HOME  INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW Ivette Ricelli ~
@) PROTECTED VIEW  Be careful—files from the Internet can contain viruses. Unless you need to edit it's safer to stay in Pratected View. Enable Editing
Al - fe | Flu_OCM_SCHEDULE_CHAR

A B c D E F G H | J

1 [FIV_OCM_SCHEDULE_CHAR | 11340
2 [Term |Acad Group [Acad org | ion [Class Nor _[Subject  [Catalog [section [pescr [Enni stat ||
3 [1168 CEDUC TEACHLRNG 1 80002 EEC 3204 U1 Issues In Eec o
4 1158 CBADM FINANCE 1 80003 FIN 4651 RVC Lat Am Fin Mkt & Ins o
5 |1158 CBADM MARKETING 1 80004 MAR 4354 B51 Marksting Yourself o
6 |1158 CBADM SCHACCOUNT 1 80005 ACG 2021 U1 Acc For Decisions o

10.Click on the Enable Editing button to manipulate query.

H ©- v FIU_OCM_SCHEDULE_CHAR_476707713-3.xls [Compatibility Made] - Excel
HOME = INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW
oy X . o= = : r\
- Arial Unicode MS ~ (10~ A A = = — &7~ Wrap Text Text - - ] o
D E@ - - = P "‘?‘ i‘
Paste < B I U- - A- === &= Merge&Center . $ - 0f 3 om0 Conditi_onal Formatas Cell
- Formatting = Table~ Styles
Clipboard & Font [P Alignment [P Mumber P Styles
Al - Jr | Flu_oCM_SCHEDULE_CHAR
A B C D E F G H
1 |FIU_OCM_SCHEDULE_CHAR [ 11340
e |Acad Org  |Session |Class Nbr |Subject |Catalog |section
3 [1158 CEDUC TEACHLRNG 1 80002 EEC "3204 U1
4 [1158 CBADM FINANCE " 80003 FIN "1651 RVC

11. The first row, gives you the name of the query and shows you how many rows of data
you have in your results, you may delete row for filtering and sorting purposes.

E HOME INSERT PAGE LAYOUT FORMULAS DATA REVIE ;

Connections A -

I‘—% [%: [Elj D:)- D ra EI Properties Zl Reappl E

From  From  From From Other Existing Refresh P z| Sert ' Text]
Access Web Text Sources~  Connections All - Edit Links o Advanced Colu

Get External Data Connections Iter

Al - j\ Term

A A B C D E F G H

¥ [Fermlacad crovp [Acad g [session]iass Nor_[Subioct [Gataing [Secton foes]

2 |1158 CEDUC TEACHLRENG 1 80002 EEC 3204 (Lo Issue]

3 [1158 CBADM FINANCE 1 80003 FIN "4651 RVC Lat A

4 [1158 |CBADM MARKETING 1 80004 MAR "a354 B51 Marks Page 4 of 12
5 [1158 |CBADM SCHACCOUNT 1 80005 ACG 2021 uo1 acc  Rev. 3/20/2015
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12.Select the entire worksheet by clicking Crtl +A.
13.Click on the Filter icon on the above ribbon.

Term

This ex: 1158 (Fall 2015)

hedulers Only | Ivette Ricelli

Acad Group

All Group

Acad Org

All Orgs

-
= - [ FIU_OCM_SCHEDULE_CHAR_476707713-3.x15 [Compatibility Mode] - Excel 7 oEo— w3
Homs et pamsiavour  ronmues | BATA | mmvmw e P —
- Ty Tt Y v [E Connections & [FTR T Clear £ ) E*l-l = | - R
(e [ [y [ [ M o= oL FZ e EiE = : Bl <ol
From From  From From Other Existing Refrash zL sen Fittar | = Taxtto  Fiash Data  Consolidate Whatolf Relationships | Group Ungroup Subtotal
Access Web Temt Sources- | Connections | All - Edit Link T Advanced | Columns  Fill| Duplicates Validation - alyziz - . -
= - fi || Acad org ~

21
izl

6883

READY

SertAtoZ

80002

EEC 3204 Issues In Eec

Sort Zto A 87175 ADE 7es0 woz Ed.D. Dissertation

Sort by Color 871768 ADE "7oso uoo Ed.D. Dissertation

a7179 EDG 7es0 uso Ed.D. Dissertation

87180 EDG “raso P83 Ed.D. Dissertation

Tent Eilters a7181 EDG “ros0 uz3 Ed.D. Dissertation

e 5| a7183 EDG “7oso uz7 Ed.D. Dissenation

1 (Setect Al a7185 EDG 7980 uze Ed.D. Dissertation

87188 EDG “roso u3e Ed.D. Dissertation

a7189 EDG 7980 U40 Ed.D. Dissertation

67190 EDG 7980 Uaa Ed.D. Dissenation

Ed.D. Dissertation

| Ter - |Acad Groug Ed.D. Dissertation

L Ed.D. Dissertation

Sort Ao Z J| Ed.D. Dissenation

Ed.D. Dissertation

4 Sort Zton B Ec.D. Dissenation

_ B Ed.D. Dissertation

SC l'! h}- Color » - Ed.D. Dissertation

cEDUGC _ . _ i Ed.D. Dissertation
cEDUC LORPRE G Clear Filter Fronn “Acad Group A Leisure & Recreation
CEDUC LDRPR! Prg Dev In Rec & Spt
CEDUC LDRP R I Prg Dev In Rec & Spt
cEDUGC LDRPR: Text Eitters » M intotoRec Therapy

cEDUC LDRPR: Intre To Education

CEDUC LDRPR! Intro To Education

cEDUC LORPR Feoach & Intro To Education

(=] (Select A0
) carTa

[1casc "
[ ceaDsa
[+ cEDUC ot &
] CEMGR -
Sepert by S .
1 CHHS : e
-1 cPHSW =
] GrRsCH
1 paLsc
fortmrm e Te=m o
[ ox ][ < =
= (S lect SN
] EHE
= LOWRPROE ST
= TESCHLRMIS
[ cancer |
it it

PEPP22>PPP22XPPPIPR>RPRIP>R> 2220

YoooooonoONOReEROROERORORORO 0RO
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L E F [&] H |
| Sessic - |Class Nbr - |Subject - |Catalog - |Section - |Descr -
1 80002 EEC 3204 o1 Issues In Eec
" 87203 LEI 3402 uo1 Prg Dev In Rec & Spt
g 87205 EDF "1005 uo1 Intro To Education
g 87206 EDF 1005 uo2 Intro To Education
" 87207 EDF 1005 uo3 Intro To Education

Definition of columns (see below)

D Session Regular, DYN - Mini, Mini

E Class Nbr 5 DIGIT CODE

F Subject EDF

G Catalog 4 DIGIT CODE

H Section U01 (_customarily) 3 characters
I Descr Name of Course

Page 6 of 12
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Definition of columns (see below)

J

Enrl Stat
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Open or Closed

Class Stat

Active, Cancelled Section, Stop Further

Enrollment, tentative Section

Component

Class Lecture
Correspondence Study Course
Directed individual Study
Discussion

Graduate Dissertation
Graduate Thesis

Indwvidual Performance Instruc
Internships

Laboratory

Medical Clinical Professional
Cther

Supenised Research
Supenised Teaching

Mode

Audiotapes / Audio conferencing

CD/Videotape Sessions

Half In Person, Half Online
Internet/Fully Online
Instructional Materials

None

In Person

One-way video/Two-way audio
Telecourses
Video-Conferencing
Web-Assisted Classroom Inst

SKH©PIZEZ" 0>
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N 0 P Q R 5 T U v
Cap En - |Tot Endl - |Req Rm Ca - |Facil ID - |Capacity - |Camp - |Location - |Start Date - |End Date
20 0 % 0 UPARK 1000 812412015 12/5/2014

35 0 % 0 UPARK 1000 812412015 12/512014

60 0 60 0 UPARK 1000 82412015 12/5/2014

Definition of columns (see below)

Rev. 3/20/2015

N Cap Enrl # allowed to register

@) TotEnrl # of students registered

P Req Rm Cap # of seats in room

Q Facil ID Room number

R Capacity Capacity for the room assigned

S Campus Campu - Lo_rt_ Locatio

T Location s Description DESC;IQtIO n Code
BBAY Biscayne Bay Campus Bisca;ne 2000
INTL  International Sites Intl Sites 8600
OFF giItLéSOff Campus Regional Off Campus 8000
UPARK Modesto A. Maidique Campus [MMC 1000

U Start Date Term Start

\% End Date Term End

Page 8 of 12
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W X Y Z AA AB AC AD AE AF
Mig Start - |Mtg End M- {Tue~ [W-|Thur - |Fi~|S - |S - |Comb Sec r

2:00:00 PM 3150PMN Y N Y N N N C

5:00:00 PM T4000PMY N N N N N N C

Definition of columns (see below)

W Mtg Start Start of class time

X Mtg End End of class time

Y Mon Days of week Y or N
Z Tues Days of week Y or N
AA Wed Days of week Y or N
AB Thurs Days of week Y or N
AC Fri Days of week Y or N
AD Sat Days of week Y or N
AE Sun Days of week Y or N
AF Comb Sect C or (blank)

Page 9 of 12
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AG AH Al Al V% AL
ncel Dt [Course ID |[Offer Nbr [Min Units |Max Units [Assignment
015345 3.00 3.00 Y
‘018273 3.00 3.00 N
022822 3.00 3.00 Y

Definition of columns (see below)

AG Cancel Dt Date when class was canceled
AH Course ID 5 Digqits identifier
1 is reqular course
Al Offer Nbr 40 is used for special programs
AJ Min Units Credits
AK Max Units Credits
Y=an OCM room
N=a Dept room,
AL Assignment “blank *“ no room assigned
Definition of columns (see below)
AM AN AO AP AQ
[ID - |Last 1 |First Name - |Comb Sects ID - |Min Class Nbr - |
1261791 Bleiker Charles
2573634 Reio Thomas
2578634 Reio Thomas

Definition of columns (see below)

AM ID Prof. PS id #

AN Last Name Prof. Last Name

AO First Name Prof. First Name

AP Comb Sects ID # Assigned in the Combined Sections Table
AQ Min Class Nbr Class number

Page 10 of 12
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AR AS AT AU AV AW AX
Note Nbi -~ |Print -~ |Note Descr -~ |Room Chz ~ |Room Chz -~ |Descr - | Email
38 38 Digital Whiteboard/ Smartboard cblei001@fiu.edu
N JASON ALMODOVAR ONLY treio001 @fiu.edu
N LAURABATISTA only treio001 @fiu.edu

Definition of columns (see below)

Thisis a
duplicate

Notes are assigned a number
AR Note Nbr sequence

Check if you want students to
AS Print Note see the notes.
AT Note Descr Information on the notes tab

Code assigned to course if
AU Room Char any

Code assigned to course if
AV Room Char any
AW Descr Defines course
AX Email Instructor’s Email

Page 11 of 12
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Now you are ready to begin reviewing the courses being offered by your department.

1 |Acad Grou|.T|Acad Org .T|Sessi( - (Class Nbi - (Subject - (Catalog  ~ |Sectiol + |Descr v [Enrl Stat - Class Stat » |Componel + |Mc + |Cap En - (Tot Enrl ~
2 |CEDUC TEACHLRNG 1 80002 EEC 3 U0l lssuesInEec 0 A C P | 0
%00 CEDUC TEACHLRNG 1 WHSEEX 66 U0l InstrPrac Esel 0 A C P % 0
901 CEDUC TEACHLRNG 1 WHEEEX M0 U2 TeachExcncl Sef 0 A C P | 0
902 CEDUC TEACHLRNG 1 WHTEEX M0 U0l TeachExcncl Set 0 A C P | 0
903 CEDUC TEACHLRNG 1 WIBEEX N0 U3 TeachExcincl Sef 0 A C P i) 0

Save your Query

Suggestion: Save your query with term and date you ran the query.

Ex: 1158 query as of 02 11 2015

Optional: Find and replace the “N’s to see the meeting patterns more clearly,

X Y £ AA AB AC AD AE AF
Mtg End - M- |Tue~ (W~ |Thut -~ |[FI - |S - |S - | Comb Sec
740:00PM|Y N N N N N N
N N N N N N N
N N N N N N N
12:00:00 AM|N N N N N N N
12:00:00 AM|N N N N N N N

1. Select, Ctrl+F,

2. In the Replace Tab, in the what “Find what: “field- type “N”
3. In the “Replace with” field- place a space (by pressings the space bar on your keyboard)

Find and Replace

T | —S—

Replace

Find what: M

Replace with: |

|~
-]
| Options » =

| Replace All | | Replace | FindAll | | FindNed | | Close |
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