Office of Class Management

Recitation Form
· This form will be used for courses with one shared lecture section and a recitation/break-out session. 
· The shared lecture session will be displayed as the 1st Meeting Pattern of the class section. 
· The recitation/break-out session will be displayed as the 2nd Meeting Pattern of the class section
· Make sure to add the room characteristic 34(recitation) to the course during the key-in period. 

· Recitation forms are due at the end of every key-in period. Forms submitted after this date will be reviewed on a case-by-case basis.

· Email ALL recitation forms to schedule@fiu.edu 
Term:____________
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Dept. Scheduler: ___________​​​​​​___________
EXT: _________

Date Submitted: __________
